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Karen Leland, Keith Bailey : Time Management In an Instant: 60 Waysto Makethe Most of Your Day (In an
Instant (Career Press)) before purchasing it in order to gage whether or not it would be worth my time, and all
praised Time Management In an Instant: 60 Ways to Make the Most of Your Day (In an Instant (Career Press)):

2 of 2 people found the following review helpful. Quick ReadBy Tiffany Cl purchased this book for aproject | didin a


http://f3db.com/pub/links.php?id=B001HZZSMM

training class. | was conducting atraining on time management. | ordered multiple books, and this is the book | choose
to model my training off of. This book was set up well with agood flow which made it aquick airplane read for me. |
recommend this book, but agree with others... don't make it the only book you read on time management if you're
really interested in the subject.2 of 2 people found the following review helpful. Dont spend your money and timeBy
Suleman ljazThis books contains just normal common sense things, you can just google it and find it on any of the
"How-To" website and thats everything you will need. There is nothing new here.O of 1 people found the following
review helpful. Time management for busy peopleBy Katy Butlerlf you're too busy (or disorganized) to evenread a
time management book thisis for you.l got so much out of one early idea: For every task, you can Do, Defer, Delegate
or Dump.Simply having that much clarity as | handle a piece of paper or contemplate atask had madea big difference.
Easier to make a decision! Language is clear, concepts useful, no time or words wasted, nothing preachy either.

Time Management In An Instant hel ps the reader overcome this feeling of overload and avoid the traps that lead to an
unproductive relationship with time. It offers field-tested time habits and expert advice based on the latest research that
will help the reader better manage, create, and spend their time with more satisfaction and results.

From the Back CoverThe In An Instant seriesis a new brand of user-friendly, engaging, and practical reference guides
on core business topics, which capitalizes on the authors' extensive experience and knowledge, as well asinterviews
they have conducted with leading business experts. Written in an upbeat and engaging style, the series presents 60 tips
and techniques with anecdotes, examples, and exercises that the reader can immediately apply to make their work life
more efficient, effective, and satisfying.About the AuthorKaren Leland and Keith Bailey are partners in Sterling
Consulting Group and have co-authored Customer Service For Dummies and Watercooler Wisdom. Their consulting
clientsinclude Microsoft, American Express, ATT, Roche, Marriott Hotels, Oracle and L uftansa. They have been
interviewed by Time, Newsweek, The New york Times, CNN, Fortune, Entrepreneur and Oprah.



