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For todayrsguo;s time-strapped manager or professional, setting aside time to brush up on key management skillsis
almost impossible. Luckily, Harvard Business Reviewrsguo;s 20-Minute Manager Collection is here to help. Designed
to get you up to speed quickly, with learnings you can apply immediately, this digital collection will help you sharpen
the most essential business skills.This set includes full digital editions of al eight booksin the series, including
HBRrsguo;s 20-Minute Managers on: Finance Basics, Presentations, Managing Projects, Delegating, Running
Meetings, Managing Time, Managing Up, and Creating Business Plans. Each of theseis primer on these necessary
skillsmdash;all from the most trusted name in business.Whether yoursquo;re looking for a crash course or a brief
refresher, yoursquo; !l find just what you need to succeed in the HBR 20-Minute Manager Collection.About the HBR
20-Minute Manager series.Get up to speed fast on essential business skills. Whether you're looking for a crash course
or abrief refresher, you'll find just what you need in HBR's 20-Minute Manager seriesmdash;foundational reading for
ambitious professionals and aspiring executives. Each book is a concise, practical primer, so you'll have time to brush
up on avariety of key management topics. Advice you can quickly read and apply, from the most trusted source in
business.



